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Friday 10th September 

Dear Parent/Carer, 

I hope you have all had a lovely summer holiday and the children have enjoyed returning to 

school following the summer break. 

As you will already be aware the government requires that our overall school attendance is 

96% or greater. 

 

Please could I just remind you that with the ending of our staggered starts, the school doors 

will open to pupils from 8.35 am with pupils able to arrive until 8.50 am to enter through their 

classroom doors. Anyone arriving after this time should do so through the school office 

where they will be signed in and taken to class by one of the office staff. The school day will 

finish at 3 p.m. with all children leaving through their class doors again. 

 

Each week school, class and pupil attendance is closely monitored and recorded. This year 

the class with the highest weekly attendance will receive a reward and certificate in Special 

Mentions assembly and we will continue to give rewards to each pupil at the end of each 

term, with children achieving 100% attendance being entered into a special prize draw each 

term. 

A few reminders:  

 Please remember, all absences must be telephoned into the school before the start 

of the school day. If you are unsure whether to send your child, then please contact 

the school and we will advise. 

 

 The school is not permitted to grant leave of absence for holidays in term time unless 

there are exceptional circumstances. Any requests for exceptional circumstance 

absences during term time must be put in writing to the Head of School. 

 

Each term will report to you your child’s current attendance through a letter so that you are 

aware of this. We may also contact you if we have a concern regarding a falling attendance 

percentage. 

As many studies show, regular attendance is vital in ensuring the best possible outcomes for 

children’s education and wellbeing and with so much lost learning over the last 2 years being 

in school is currently more important than ever. 

 

Yours sincerely 

Mr J. Raw 


